STANDARD OPERATING PROCEDURE


SAFETY AUDIT
Date:                                    /        
Shift:                     
Area: Crate Building


Lead hand:                                                               
Shift Supervisor:                                                                   

	Items to Inspect
	Satisfactory
	Comments
	If No, Then ...

	
	Yes
	No
	
	Work Order #
	Date Completed

	A.
BUNDLE CHAIN SAW

	1.
All hydraulic lines are free of oil and grease dripping.
	
	
	
	
	

	2.
Bed must move freely.  Cable should not bind or be frayed.
	
	
	
	
	

	3.
All guards (2 pcs) are in place beside controller.
	
	
	
	
	

	4.
All controls and safety switches must work properly.
	
	
	
	
	

	5.
Inspect all electrical connections for damage.
	
	
	
	
	

	6.
Dust collector must be emptied?
	
	
	
	
	

	7.
Area must be free of excess wood and sawdust.
	
	
	
	
	

	B.
RADIAL ARM SAW

	1.
Safety switch works and electrical connections are in good condition.
	
	
	
	
	

	2.
Saw recoils to start position when pulled out and let go.
	
	
	
	
	

	3.
Blade is sharp.
	
	
	
	
	

	4.
Area must be free of excess wood and sawdust.
	
	
	
	
	

	5.
Face shield available and is required when operating.
	
	
	
	
	

	C.
MITRE SAW

	1.
Electrical cord and connections in good condition.
	
	
	
	
	

	2.
Blade is sharp and should stop turning in 5 seconds when trigger released.
	
	
	
	
	

	3.
Guard must work properly and be in good condition.
	
	
	
	
	

	4.
Saw should recoil into upright position when pushed down and let go.
	
	
	
	
	

	5.
Area must be free of excess wood and sawdust.
	
	
	
	
	

	6.
Face shield available and is required when operating.
	
	
	
	
	

	D.
AIR NAILERS

	1.
Test safety switches.  Should not fire when only one trigger or switch is pressed alone, only simultaneously.
	
	
	
	
	

	2.
Make sure auto oilers on lines are full.  (B16, B15)
	
	
	
	
	

	E.
FIRE EXTINGUISHERS

	1.
Located on beams A15 & B15.  ( 2 total)
	
	
	
	
	

	2.
Must be accessible.
	
	
	
	
	

	3.
Locating signs and guides are visible.
	
	
	
	
	

	4.
Maintenance checks every two months.
	
	
	
	
	

	F.
STOCK AND MATERIAL

	1.
Should be arranged and stored in orderly manner.
	
	
	
	
	

	2.
Stock on pallet rack should be secured with banding.
	
	
	
	
	

	3.
Front of pallet racking should be clear of obstructions to door #21.
	
	
	
	
	


	G.
AISLES AND WALKWAYS

	1.
Emergency exit beside door #21 must be accessible and a minimum of 2 ft aisle ways leading to door with no blockage of snow or dirt.
	
	
	
	
	

	2.
Free flow of crates out S.E. corner of crate building.
	
	
	
	
	

	3.
Aisle way North to South in front of Bundle Chainsaw should be clear.
	
	
	
	
	

	H.
TOOLS ARE CLEAN STORED PROPERLY AND IN GOOD CONDITION.
	
	
	
	
	

	I.
FLOORS ARE CLEAN AND DRY ELIMINATING TRIPPING AND SLIPPING HAZARDS.
	
	
	
	
	

	J.
NO LIGHTS ARE BURNT OUT.
	
	
	
	
	

	K.
ALL PERSONAL PROTECTIVE EQUIPMENT IS BEING WORN.
	
	
	
	
	

	L.
OTHER SAFETY CONCERNS.
	
	
	
	
	


Any and all “No” must have corrective action taken immediately.
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