STANDARD OPERATING PROCEDURE


 MAINTENANCE

TAGGING PROCEDURE

ANY TIME EQUIPMENT IS TAGGED WITH A 

“DO NOT OPERATE” TAG THAT TAG MUST INCLUDE:
A)  WHO

-
Person putting the tag on the equipment must sign it legibly.
B)  WHEN
-
The date.
C)  WHAT
-
The machine number and name.
D)  WHERE
-
The area or location of the working being done.
E)  WHY

-
The reason the work is being done.
TAGS MUST BE REMOVED WHEN THE WORK IS FINISHED!

WORK AREA PROCEDURE

WHEN WORKING ON ANY HOIST, IN ANY HOIST TRAVEL WAY, OR FROM A LADDER, MAN LIFT, SCAFFOLD, OR PLATFORM, THE FOLLOWING STEPS MUST BE TAKEN:

A)  Lockout and tag any equipment which may present a risk to any worker.
B)  The work area must be identified and cordoned off using yellow “CAUTION - MEN WORKING” barrier tape.
C)  Department Supervisors must be notified of the intended work to alert the workers in the area.
D)  These steps must be reversed when the work is completed, that is, inform department Supervisors, remove barrier tape, and remove lockout lock and tag.
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