STANDARD OPERATING PROCEDURE


MACHINE LOCKOUTS 

A.

WHEN TO LOCKOUT EQUIPMENT:

 When doing total preventive maintenance.

 When cleaning equipment:  Using your judgment, if there is reasonable probability that you could sustain injury when performing this act, mandates your machine be locked out.

 Whenever doing any work to the machinery or around the machine and you do not have full control of the foot pedal, hand controls, switches and levers.

 When changing saw blades.

Note:
Some saws require the power to be on in order to make final blade change tension adjustments.

B.
EVERYONE MUST ENSURE:

1. All pressure, air or hydraulic, must be relieved from the equipment.

2. All motion, motors or flywheels, must be stopped.

3. All moveable parts, press slides, etc., must be securely blocked to prevent movement.

4. All equipment must be locked out and tagged (personal tag) before any maintenance or service is performed.

a) Locate correct electrical disconnect (switch-breaker) or valve and turn off.

b) Install lock and personal “Do Not Operate” tag.

c) Attempt to start the equipment to ensure that the proper disconnect or valve has been shut off.

d) Upon completion of work, remove lock and turn the power back on.

e) In the event that at the end of your shift, you have not completed the service work on the equipment and feel that it would be unsafe to have the power source turned back on, the next person coming on shift should put his/her own lock in place of yours after work being done has been explained.

 C.
DO NOT RELY ON ANYONE’S LOCK BUT YOUR OWN:

Any employee placing a T.P.M. lock on any equipment must ensure that the lock is removed before leaving the property.

If any employee fails to remove their lock before leaving, they will be required to return to work at their own time and expense to do so. If any employee cannot be contacted in such as case, section 139 of the O.H.S. Regulations will apply.
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