STANDARD OPERATING PROCEDURE

SAFETY AUDIT
Date:                                    /        
Shift:                     
Area: Bagging Area


FLS:                                                  
Area Supervisor:  ____________________

	Items to Inspect
	Satisfactory
	Comments
	If No, then . . . 

	
	Yes
	No
	
	Work Order #
	Date Completed

	A.
ALL FOUR HANGING ELECTRICAL CORDS AND ANY EXTENSION CORDS

	1.
Should be in good condition.  No frays, cuts or knots.
	
	
	
	
	

	2.
No excess cords hanging or on floor causing tripping hazards.
	
	
	
	
	

	B.
FIRE EXTINGUISHERS

	1.
Fire extinguishers located between doors #22 & #23 and NW corner of bathroom.  (2 total)
	
	
	
	
	

	2.
Must be accessible.
	
	
	
	
	

	3.
Locating signs and guides are visible.
	
	
	
	
	

	4.
Maintenance checks every two months.
	
	
	
	
	

	C.
STOCK AND MATERIAL ARRANGED IN ORDERLY MANNER NOT BLOCKING ANYTHING OR CAUSING ANY TRIPPING HAZARDS.
	
	
	
	
	

	D.
AISLES FREE OF OBSTRUCTIONS - EMERGENCY EXIT BESIDE DOOR #22 IS CLEAR AND FREE OF ANY BLOCKAGE.  IE: Snow, dirt, etc.
	
	
	
	
	

	E.
FLOORS ARE CLEAN AND DRY ELIMINATING TRIPPING AND SLIPPING HAZARDS.
	
	
	
	
	

	F.
NO LIGHTS ARE BURNT OUT.
	
	
	
	
	

	G.
ELECTRICAL PANEL BOXES ARE CLOSED AND ACCESSIBLE.  MINIMUM 2 ½ FT AISLE WAY TO THEM.
	
	
	
	
	

	H.
ELECTRICAL OUTLETS (110 V) ARE IN GOOD CONDITION.
	
	
	
	
	

	I.
BREAKERS TO 600 VOLT PLUGS ARE SHUT OFF WHEN NOT IN USE AND PROTECTIVE COVERS IN PLACE.
	
	
	
	
	

	J.
ALL PERSONAL PROTECTIVE EQUIPMENT IS BEING WORN.
	
	
	
	
	

	K.
OTHER SAFETY CONCERNS.
	
	
	
	
	


Any and all “No” must have corrective action taken immediately.
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